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Report for Week Ending 1k
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-

March 1956

RORMS MANAGEMENT BRANCH

25X1A9a

General Information

5X1A%9a
paperwork mwanagement prograu, placing special
resulting from forms management.

T Hossstub CommTttee on Federal Printing [l - Collevorated with Mr.
I - preparation of a draTt reply to the committee concerning our

emphasis on the benefits

. Specifications For Un rinted, Combination Record Copy - Offset Master

2
25X1A%9a §e§ h - Regulation Eon’Eroff Ttal? requested the assistance oOf this
ranch in writing spec

jfPications for an unprinted, combination record coOpy-

offset master set which they will use for typl
coordination and tentative coples. The presen
regulations and notices on bond paper, running
a stencil which is run off on the wemograph ma
through the use of this offset master set. Th
typing the offset master set, removing the rec
mat to the plant for run off copies. This mea
of clerical time and better finished product.

25X1A9%a

Numbered Projects
4~ — Information Report Study -

. Seurement action on Forms 1lb and lc is s
by the contractor on the feasibility of applyl
t0 the lithographic carbon backed record copie

ng regulations, notices,

t procedure of typing the
it on the stenofax to cut

chine will be eliminated

e new procedure involves

ord copy and forwarding the

ns faster service, savings

111 held-up pending research
ng & silicone overcoating
s. Technical and cost

evaluations will both be wade prior to procurement.

Pending Projects 25X1A9a
E. ;;i - %ﬁ;P - WGIR ) - The regularly b
Eoheduled Tor 12 March

schedule or Tch 1956 has been postponed

DD{S
. riodic Ste

scussions w n e Managewen

this office and the Office of Personnel, it ha

procedure involving the proposed use of these two forms should stand.

of the present objectives of this office is to

Increase Certification and Authentication Forms

e
and IIz TED.EEE{VG Torms 560 and 566& —

i-weekly AHIP meeting
to 19 March 1956.

Parts I

~ As a result of informaI

aff, and between representatives of

s been decided the tentative
One

provide immediate assistance

in the impleMentation of this procedure by prouptly developing appropriate

drafts, specifications, requisitions and stock

these two forums.
Pending Actions Summar
DD/T DD/P DD/S ST%CK

TYPE I

NEW 5 9 9 3

REVISION 2 1 T 8

REPRINT - - - -
TOTAL 7 10 16 11

Sanitized - Ap

roved I Bolzase; :
CIA-RDP70-0624 +R800200100064-7

ing requirements on each of

TOTAL
26
18

L

25X1A9a



R

’ Sanltlzed Approved For Release

Completed Actions Summary

TYPE DD/1 DD/P DD/S STOCK  TOTAL
NEW - - 2 T 3
REVISION - - L 2 6
REPRINT 2 1 1 1 5

TOTAL 2 1 7 L 1h
Redesignated 1 25X1A9%a

Sanitized - Appmv LT

CIA-RDP70- 0021‘,99020\0100064 71“‘

NUMBFR OF COPIES

4,501
126 000
21 700
152,201



